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Third Party Report Checklist
The third party (supervisor) is asked to grade the student in relation to their work performance. Please follow key rating below.
	Student Name:
	Date:

	
Unit code:   HLTOHS300A

	Unit name: CONTRIBUTE TO OHD PROCESSES

	Name of Venue:


	Scale Rating Key:

	5
	4
	3
	2
	1

	Very High level of
performance
	High level of
performance
	Consistent level of
performance
	Low level of
performance
	Very Low level of
performance


	Element:
	Benchmark Standard
	Supervisor’s Comments:
	Scale Rating:

	1. Plan and conduct work safely
	Student must demonstrate ability to

1.Plan work in accordance with relevant provisions of the OHS legislation, standards, codes of practice/ compliance codes and guidance material
2.Identify hazards as part of work planning and process
3.Address identified hazards prior to starting work using judgement within defined scope of responsibilities
4.Report residual risk according to organisation procedures
5.Report incidents and injuries in line with organisation policies and procedures
6.Undertake OHS housekeeping in work area
7.Maintain and update own knowledge of OHS issues as they apply to workplace systems, equipment and process
8.Manage own levels of stress and fatigue to ensure ability to work safely.
	
	

	2. Support others in working safely
	Demonstrated ability to :

1.Share information on safe work practices and work procedures with members of the work group
2.Check the OHS practices of less experienced members of the work group
3.Provide guidance and coaching to less experienced members of the work group to support them in working safely
4.Support members of the work group to accurately record incidents and complete associated workplace documents according to organisation procedures
	
	

	3. Contribute to OHS participative processes
	Demonstrated ability to 
1.Raise OHS issues in accordance with organisation procedures
2.Contribute to workplace meetings , workplace inspections or other consultative activities in a constructive manner to improve safety 
3.Provide assistance to workgroup members to contribute to workplace safety 
4.Apply knowledge of roles and responsibilities of OHS representatives  and OHS committees
	
	

	4. Contribute to hazard identification and OHS risk assessment and risk control activities
	Student should be able to 1.Report identified hazards and inadequacies in risk control
2.Check the workplace for hazards using itemised checklists in accordance with work procedures 
3.Contribute to risk assessments
4.Provide input to development  and implementation of control measures , with reference to the hierarchy of control
	
	

	5. Participate in the control of emergency situations
	Evidence that the student can
1.Identify emergency signals  and alarms and respond to them appropriately
2.Take initial action to control/ confine emergency according to organisation procedures , and taking account of the nature and scope of emergency
3.Implement emergency response procedures within scope of training and competence
	
	


Further comments:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Assessor signature: ________________________________   Date: ____________
Student signature: ________________________________     Date: ____________
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