[image: ]
[bookmark: _GoBack]
Third Party Report Checklist
The third party (supervisor) is asked to grade the student in relation to their work performance. Please follow key rating below.
	Student Name:
	Date:

	
Unit code:   CHCCSL501A 

	Unit name: WORK WITHIN A STRUCTURED COUNSELLING FRAMEWORK 

	Name of Venue:


	Scale Rating Key:

	5
	4
	3
	2
	1

	Very High level of
performance
	High level of
performance
	Consistent level of
performance
	Low level of
performance
	Very Low level of
performance


	Element:
	Benchmark Standard
	Supervisor’s Comments:
	Scale Rating:

	1.  use a structured approach to counselling
	It is expected that students are able to respond to the following guidelines and demonstrate ability to : 

1.1 use initial session to gather information as a foundation for counselling process
1.2 follow a structured approach to counselling work based on  client needs and expectations
1.3 explain counselling process to clarify client’s understanding and expectation
	
	

	2. establish the nature of the helping relationship
	2.1 enable client to understand the nature of counselling service on offer
2.2 clarify, modify or confirm the client’s expectations of the counselling service
2.3 identify any anxieties about the counselling process and explore with the client
2.4 acknowledge and respect client’s immediate concerns
2.5 clarify both expectations and commitment to the counselling relationship and confirm with clients 
2.6 identify indicators of client issues requiring referral and report or refer appropriately, in line with organisations requirements
2.7 develop a plan for counselling and contract with the client as required to address disclosure and organisation / service requirements 
	
	

	 3.  confirm the appropriateness of the helping relationship
	3.1 ensure own level of skill and knowledge of counselling methods and resources are appropriate to meet client needs
3.2 explore alternatives to the proposed relationship with clients where appropriate
3.3 affirm significance of what the client says
3.4 Promote clients’ understanding of what they have a right to expect from the service
	
	


Further comments:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Assessor signature: ________________________________   Date: ____________
Student signature: ________________________________     Date: ____________
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